Example of a research budget justification
PERSONNEL
Senior Personnel —

PI- 

Graduate Assistants –

· Graduate Assistant: .5 FTE @ $24,000/year, The graduate assistant will assist the PI with conducting interviews and focus groups.  In addition, the graduate assistant will assist with aggregating data from questionnaires and data transfer into SPSS statistical software, attending to labs experiments, etc.  and any miscellaneous requirements associated with conducting the research.

· Undergraduate Assistant: .5 FTE @ $24,000/year The undergraduate assistant will assist the graduate assistant and the PI with the conduct of research and any other  miscellaneous requirements associated with conducting the research
TRAVEL

Local Travel

· Mileage for PI, staff and graduate assistants- $XXX Travel to and from xxx location  is 20 miles. We anticipate 40 trips for all of the staff at .50 per mile. 
Domestic Travel –

·  Travel Costs: $3,634 The PI will travel to 1 professional conference and 1 program review meeting in (Washington, D.C.) per year. Preliminary results and concluding results of this study will be presented at these meetings. 
Other

· Transcription service: $4,500 Transcription service to transcribe the interview and focus group responses from the digital format to a document for analysis. This is absolutely necessary so the qualitative data can be inputted into Atlas.ti software.
· Research related subject costs: $3,000 Incentives are necessary to recruit a non-military control sample for Phase II of the study. I propose an incentive in the amount of a $50 gift certificate be offered participants to complete the requisite questionnaire. I project 60 participants are required.
MATERIALS AND SUPPLIES

· Computers : XXXX $1,500 each XX computers  are necessary to conduct the research. UTEp will supply all the necessary system and office software and research software , including MS Office, SPSS, End Note, SAS, etc.. software . A laptop is required to collect data in remote locations.
· Printer and printer supplies: $2,000 A printer is necessary to keep all printed information in a centrally located office to keep collected and analyzed data secure. 
· Backup external hard disk: $200  The external hard driver is necessary to keep a copy of the collected data secure. 
· Digital recorders: $300 Three digital recorders are necessary to record the interviews of approximately XX participants and the 3 to 5 focus groups for the qualitative phase of this research. 
· Specialized Software: $XXX This proposed research used both qualitative and quantitative methods; therefore, we require the software listed below: 
Atlas.ti- individualized license 
· Other software …
· Materials and supplies $500 : Materials and supplies include paper, pens, tapes, batteries, and other miscellaneous items necessary to conduct research.
·   Other Materials and supplies that cost less than $5,000 and that are needed for the research
Publication Costs 

· List the materials and supplies needed to produce reports, dissemination materials, pamphlets , booklets, etc.. 

Consultant services

· XYZ consultants.  $XXX The consulting group will provide x amount of hours of consulting in …….   Their rate is Xx/hour and XX hours will be needed to complete the project. 
Suggestions for completing your research budget

PERSONNEL OTHER 
Graduate Assistants  –

· You should try to budget at least one  .5 FTE CHS graduate student (doctoral students should be given preference) per project to help the training and support your graduate students. The cost will be about $1,300 a month for a .5 FTE. This does not include fringe benefits, which will be calculated for you by the ORSP. 
· Undergraduate Assistants  –

· You should try to budget at least one  .5 FTE  undergraduate student per project to help the  graduate student you have contracted with the research tasks. This will help both students acquire needed skills. The of an under graduate will be approximately $1,000/month  a month for a .5 FTE. This does not include fringe benefits, which will be calculated for you by the ORSP.
Research Administrative Assistant  –

If the granting agency allows and the size of your grant requires it, you should budget a Research Administrative Assistant to help you with the grant management (i.e., timelines, administrative reports, hiring, field supervision, etc.).  The starting salary is about  $19,000/year for  1 FTE.. This does not include fringe benefits, which will be calculated for you by the ORSP.
TRAVEL

Local Travel

· Mileage for PI, staff and graduate/undergraduate assistants- Calculate the expected mileage for data collection, meetings, etc – from UTEP (no mileage from home to work location) to each of the data collection/meeting sites by the number of staff that will be participating. The present cost is 50¢/mile.

Domestic Travel –

·  As needed and required by the granting agency (most likely one trip to DC for PI and one staff member) . Approximately $1,500 for each traveler for a two-day stay. Get per diem amount from Daniela Lerma.
· At least one travel/year for the PI for a conference to present preliminary results or disseminate findings. Approximately $1,500 for each traveler for a two-day stay. Get per diem amount from Daniela Lerma., since it depends on the meeting location.
· Get a quote from Sun Travel —(915 747-3052)— for the least expensive coach fare for the days you plan to travel. You can travel earlier and return later on the same ticket.
MATERIALS AND SUPPLIES
· Printer supplies  -minimum of 2 cartridges /year/ per printer—even if you use a departmental printer.  Each color printer will require 4 cartridges a year- black and three additional colors — approximately $80/cartridge 

· Paper  (minimum of one box of plain paper a year/ per each cumulative 1.0 FTE- (i.e., if four graduate students are budgeted .at .5 FTE, then we would require two boxes of paper) — approximately $ 36 /case

· Pencil, pens, and miscellaneous (post-it notes, writing pads, clipboards, note boards refills, CD-ROMS, DVDs) — I would suggest about $500 for the first year and $200/year afterwards

· Portable Display boards – for project presentations (about 100/each) and for advertising project in conferences 

· 1 LCD projector lamp – 1 per each project (first year only)-- about $150 

· Backup external driver  (1TB ) – 1 for each computer used in the project (including portable ones) - about $150 /each- This is very important!

· One computer for each assistant,  if the grant allows.  
 OTHER 

Publication Costs 

· Posters  - for presentations (each may run about  $70 . I would calculate about 1 poster/year for PI ,each Co-PI co-investigator,  and each graduate student  for each year of the project. 

· Manuals, handouts, and pamphlets – these are part of the dissemination efforts of the project. Budget about $200 for the first year and $300/year afterwards

Computer services

About $1,000/year—project webpage development, maintenance, data sharing (required by the NIH ), etc

Conference registration fees  –

· At least one conference/year – add an average dollar amount for your discipline’s main conference. International conferences are discouraged, unless they are taking place in the Canada or Mexico. Get a quote from Sun Travel —(915 747-3052)— for the least expensive coach fare for the days you plan to travel. You can travel earlier and return later from the conference on the same ticket., as long as you are responsible for the room and board. The grant will only pay for the stay during the conference days.
